
Amber Lovett

1936 Elm Street, Atlanta, GA 30098

(404) 212‑5691

a.lovett@students.oglethorpe.edu
OBJECTIVE



An internship in a Big 5 accounting firm for spring 2003.

EDUCATION



Oglethorpe University, Atlanta, GA. Expected graduation May 2003.

B.S. Business Administration, major in Accounting and International Business.


B.A. Spanish.


Universidad de Salamanca, Salamanca, Spain.


Studies in Spanish, Culture, and Business. May–August 2001.


Total Combined GPA: 3.0

RELATED COURSEWORK


Accounting:  Intermediate Accounting I & II; Individual Income Tax



Spanish: 
     Advanced Spanish; Business Spanish

WORK EXPERIENCE

Accounting Intern


Arthur Andersen LLP, Atlanta, GA


 Premiere e‑Solutions. January–May 2002.  
· Prepared expatriate and inpatriate tax returns, calculations, and equalizations.  

International Employment Solutions. May–August 2002.  

· Prepared compensation and payroll reports for clients, and internal billing reports and databases.  


Accounting Intern
Webber & Juravel LLC, Alpharetta, GA

January–December 2001.  

· Prepared individual, partnership, and corporate tax returns. Coded accounts payable and bank statements and prepared trial balances and amendments to tax returns. 
 
Promotions Director

Irish Rover,  Salamanca, Spain.


June–August 2001.  

· Created marketing and promotional material. Planned social events and provided customer service. 


Web Designer

Oglethorpe University Network Services, Atlanta, GA


August 1999–May 2001.  

· Helped install and set up new computers and networks. Designed Web sites.

HONORS & ACTIVITIES

Arthur Andersen Leadership Conference 2002, Chicago; Accounting Society; Sigma Sigma Sigma Sorority, Secretary, January–December 2002; Oglethorpe University Ambassador; Career Advisory Council; Student Mentor.

Blake Buchanan

3290 Main St., Orlando, FL 32720

(407) 521-9876

blakebuchanan@hotmail.com

Objective

A full-time position in psychological counseling. 

Education

Rollins College, Orlando, FL  



B.A., Psychology. May 2003. 

 
 
GPA:  3.3





Related 

Volunteer, Orlando Community Mental Health Center 
Experience
September 2001–present

· Work with staff psychologist to facilitate weekly teen group discussions. 

· Tutor and supervise teen groups; coordinate mentoring activities with area organizations and schools.


Intern,
Office of Student Health, Dr. Betty Noble, Ph.D., Orlando, FL

  
    September–May 2002

· Researched success of student counseling program. 

· Coordinated student outreach program.

· Handled administrative tasks and correspondence.

Special

(    Research paper on two theories of personality with suggestions for treatment. 

Projects 

(    Experiment on the effects of news media on the opinions and behavior of teens. 

 
 
(    Experiment on relationship of failure and outcome expectations of teens and                     
                 achievement.
 

Other

(    Clerk, Mail Boxes Etc., Orlando, January 2003–present

Experience
(    Server, Borders Café, Orlando, August 2000–January 2003




Honors &    
(    Rollins College Scholarship, Fall 1999
Activities

(    Study Abroad Program, The Hague, Netherlands, Spring 2001
 

(    Sigma Nu Fraternity, Social Chairman, Spring 2000; Risk Management Chairman,  
 

      Fall 2000; Historian, Spring 2002
 

(    College Radio Station Staff, Spring 2002

Computer

Proficient in Microsoft Word, Excel, PowerPoint. 

Skills 

References    
Available upon request.

Mike Dickinson

13 West 24 South, Salt Lake City, UT 89098
(801) 222-9091  mdickinson@yahoo.com
Objective
 
An entry-level editorial position in publishing.

Education



University of Utah, Salt Lake City, UT



B.A., English, May 2002


GPA: 3.4




Related Experience

            
Editorial Intern
           
The View, Salt Lake City, Fall 2001



Researched, wrote, and edited articles for city lifestyles magazine. Managed creation and implementation of calendar section, which included contacting over 100 community organizations. Helped to launch new Web site for magazine. Received award for outstanding editorial piece about preparation for the 2002 Olympics. 


Editor in Chief
 
U News, University of Utah Department of English, Spring 2001–present 

Created the online newsletter for the Department of English. U News, which received the prestigious Wainwright Award presented by the Dean of the College of Arts and Sciences, is used for writing projects for several courses in the department and is widely read by students and faculty. Currently manage and maintain newsletter; recruit and supervise news staff. 

             
Contributor



The Tower, University of Utah, 2001


Published two short stories and one poem in annual college literary magazine.  

Other Experience

             
Head Cashier, 1999–present
            
University Bookstore, University of Utah


Hire, train, and supervise all cashiers. Assist customers with purchases. Manage discount sales. 

Activities


New student orientation leader, 2000–2002


Omega Psi Phi brother, 2000–2002

Honors
           
Presidential Scholarship, University of Utah


Phi Eta Sigma, Freshman Honor Society

Angela Lynn




  400 Windy Boulevard, Chicago, IL  59245
 







  (555) 694-1884   angelynn@hotmail.com
___________________________________________________________________________________________

Objective 

An entry-level position in e-commerce where strong Web development, marketing, and computer skills can be applied.

Education


University of Chicago, B.S. expected May 2003.




Major: Marketing/Computer Science. Minors: Accounting and Spanish.



GPA: 3.6

Related 


Webmaster, The Illinois District of Circle K International, Chicago. 

Experience

April 2002–present

 

Responsible for developing and designing the first Web site for the district. Create site guidelines for future Web masters. Plan and present Web design workshops at




conferences. Appointed District Chair Position.




Student Technology Assistant, Network Resources, University of Chicago.
 


August 2001–present

Plan, design, and produce Web sites for departments and offices. Maintain and   update content on university sites. Redefined, redesigned, and produced the university’s intranet. Assisted the Webmaster in developing new design for University of Chicago’s Web presence. 




Web Design Intern, Blue Heron Graphics, Inc., Tampa, FL.
 


May 2002–July 2002

Collaborated with designers to develop site design concepts. Acted as a liaison between clients and company owner. Trained clients in DreamWeaver and general Web site maintenance. Performed administrative duties.  




Web Design Intern, IXA, Chicago
 


January 2002–May 2002

Updated and maintained company Web site and intranet. Assisted designers in production of corporate sites. Created images for online use. Drafted copy about past projects to be used in online portfolio.

Web Design  
 
The Illinois Technology Awareness Program Web Site Showdown

Awards


Illinois Statewide E-Commerce Championship




· Second Place Tie Overall




· First Place in Business Concept Category




· Second Place in Functionality Category





University of Chicago Organizational Web Site Competition




· First Place Overall–Circle K International Web site

Computer 

 
HTML, Adobe GoLive, Photoshop, ImageReady, Macromedia DreamWeaver,

Skills


Microsoft FrontPage, Microsoft Office








